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M LPERSMAN 1320- 311
PERVANENT CHANGE OF STATION ( PCS) ORDERS
MODI FI CATI ON OR CANCELLATI ON
Responsi bl e | NAVPERSCOM Phone: DSN 882-4198
Ofice ( PERS- 451H) Cav (901) 874-4198
FAX 882- 2693

Ref er ences (a) NAVSO P-6034, Joint Federal Travel Regul ation
Vol ume 1 (JFTR)
(b) OPNAVI NST 4650. 15

1. Policy. Deviation fromPCS orders nust be authorized by Navy
Per sonnel Conmand ( NAVPERSCOM) (applicable detailer) before the
action is taken by submtting a request for review. |f approved,
the request will be authorized by a witten order nodification or
cancel l ati on. Detaching commands responsi ble for a nenber’s non-
conpliance with orders (witten or verbal) will officially notify
NAVPERSCOM (applicable detailer) of the circunstances involved
and request an order nodification.

2. Request s

a. Al requests for nodification of orders involving a
change of duty which entails a delay in reporting to the new duty
station, or extension of an authorized delay, wll be forwarded,
when practicable, for endorsenment through the conmandi ng officer
(CO of the ship or station to which the nenber is ordered.

(1) When this procedure woul d invol ve unusual delay, the
request wll be forwarded to NAVPERSCOM (applicable detailer)
with a copy to the new CO for information (including the current
CO s endorsenent).

(2) These requests should include nore information than
is afforded by the routine forwardi ng endorsenent of the CO of
the activity fromwhich the officer is being detached.

b. Wen a copy of the request is received, the CO of the
activity to which the nenber is being ordered will forward it
wi th an endorsenent to NAVPERSCOM (applicable detailer).
NAVPERSCOM cannot al ways wait for receipt of the endorsenent
before taking action on the original request, but normally wll
try to wthhold action pending receipt.
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c. Requests for nodification of orders, which involve
earlier detachnent fromthe old duty station, but do not involve
| ater reporting to the new duty station, need to be sent through
t he new CO

d. NAVPERSCOM considers it desirable for nmenbers to take
| eave during the tine of a change of duty, where needs of the
service permt. COs should be so guided in nmaking forwarding
reconmendat i ons.

e. In the event circunstances preclude a nenber from
obtaining prior approval, a formal witten request via the
menber’s COis required. It should state the dates, |ocations,

and specific circunstances involved in the deviation fromorders
and include the reason(s), which prevented the nmenber from
obtaining prior approval. |If the request involves the
expenditure of funds, a statenent as to the additional cost
incurred is required and copies of paid receipts should be

i ncl uded.

(1) If approval is determned to be in the best interest
of the governnent, the detailer/placenment officer will submt the
request to NAVPERSCOM Busi ness Operations Program Budget
Execution — Career Managenent Section (PERS-324) reconmendi ng
approval and requesting that an approval of action letter be
i ssued to the nenber via the CO NAVPERSCOM Distribution
Managenment and Procedures Branch (PERS-451H) w il generate the
letter, which may contain accounting data provided by the
detail er/ pl acenent officer.

(2) Arequest not in the best interest of the governnent
or of doubtful validity wll be returned to the nenber
recommending it be processed as a doubtful claimper references
(a) and (b). If a petition for relief is appropriate, the nmenber
should forward a letter to the Board for Correction of Naval
Records (BCNR).

3. Processing Order Modifications or Cancell ations. Before an
order nodification or cancellation can be processed, the status
of the nmenber will first be determ ned.

a. |f menbers have not been detached fromtheir current
permanent duty station (PDS), or have already commenced travel
fromthe place entered on active duty under basic orders or
subsequent nodifications, the orders may be either

(1) nodified, using the appropriate order format for the
type of order the nodification directs. An opening statenent nay
be added to the order nodification.
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(2) canceled, all cancellations nmust refer to the basic
orders and every nodification thereto in the opening statenent
(e.g., "Orders and all nodifications thereto are cancell ed.
Continue present duty."). New appointnents and reporting to
active duty do not require the "Continue present duty" statenent.

b. If the nenber has been detached from permanent duty or
has commenced travel under basic orders or subsequent
nodi fications, the orders can only be nodified.
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